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BAI 8: BAI TRINH CHIEU
BAI 9: PINH DANG TRANG CHIEU

A.NOI DUNG BAI HQC
BAI 8: BAI TRINH CHIEU

1. Bai trinh chiéu va ndi dung trang chiéu.

- Bai trinh chiéu 1a tap hop céc trang chiéu va duoc luu trén mdy tinh dudi dang mot tép. -
cac trang chiéu duoc danh s6 tha ty 1, 2,3..... tir trang dau tién dén trang cudi cung.
- NOi dung trén cac trang chiéu c6 thé 1a van ban, hinh anh, am thanh, doan phim,...

2. B6 tri ndi dung trén trang chiéu

- Trang dau tién ctia bai trinh chiéu thudng 12 trang tiéu dé giGi th’iéu ndi dung tong quat cia
bai, nhitng trang ciin lai 1a nhung trang trinh bay ni dung chi tiét.

- MGi trang chi tiét ¢6 thé bé tri ndi dung khac nhau tuy nhién thuong c6 mot 6 van ban lam
tiéu dé trang .

- Céc phan mém thudng c6 san cac mau bo tri trang chiéu (Layout)

- C6 thé thay d6i mau 4p dung cho trang chiéu da c6 ndi dung mot cach nhanh chong ma
khong can gé lai noi dung.

3.Tao nodi dung van ban cho trang chiéu

- Nb6i dung quan trong nhat trén céc trang chiéu 1a vin ban.

- Khung van ban 1a cac khung véi duong bién ké chim mo.

+ Khung tiéu dé trang, chira vin ban 1am tiéu dé trang.

+ Khung né1i dung: dugc dinh dang san d€ nhdp van ban dang liét ké 1am ndi dung chi tiét
cta trang chiéu.

- Céc thao tac nhu: chinh stra, sao chép, ...giéng nhu soan thao vin ban.

4. Phan mém trinh chiéu PowerPoint

- Ngoai cac bang chon, thanh c6ng cu va nat 1énh quen thudc gidng nhu trong chuong trinh
Word, Excel, man hinh lam viéc c6 thém cac dic diém sau.

+ Trang chiéu: Nam ¢ ving chinh cua ctra s6.

+ Bang chon SlideShow: Bao gom céc 1énh dung dé thiét dat trinh chiéu.

- Ngin bén trai hién thi biéu twong cac trang chiéu. Khi can lam viéc voi mot trang chiéu
cu thé, chi can nhdy chudt trén biéu tuong cua no.

BAI 9: PINH DANG TRANG CHIEU

1. Mau nén trang chiéu:
V&1 phan mém trinh chiéu PowerPoint, dé tao mau nén cho mot trang chi€u, ta thuc hién:



1.Chon trang chiéu trong ngin bén trai (ngan Slide).

2.Chon 1énh Format O Background.
3.Nhay miii tén 7] va chon mau thich hop (h. 71).
4.Nhay nut Apply trén hop thoai.
Luu y: Mac du cu thé dit nén khac nhau cho tung trang chiéu, nhung dé ca mot bai trinh chiéu
nhit quén, ta chi nén dat mdt mau nén cho toan bo bai trinh chiéu 2. Pinh dang ndi dung vin
ban:
- M6t s6 kha niang dinh dang vin ban gdom:
+ Chon phong chit, ¢d chir, kiéu chit va mau chit.
+ Can 1& (can trai, can phai, cin giira trong khung chira).
+ Tao céc danh sach dang li¢t ké.

- Thao tac dinh dang

+ Chon phén van ban can dinh dang

+ Str dung cac nat 1énh trén thanh cong cu dinh dang (formatting).
3. Sir dung miu bai trinh chiéu: - Cac budc thuc hién:

B1: Nhay nut Design [j trén thanh cong cu.

B2: Nhay nat miii tén + bén phai mau.

B3: Nhay Apply to Selected Slides dé 4p dung mau cho céc trang chiéu da chon hozc Apply to
All Slides dé ap dung cho moi trang chiéu (h. 75).

4. Céc buéc tao bai trinh chiéu:

a) Chuén bi ndi dung cho bai trinh chiéu.

b) Chon mau hodc hinh anh nén cho trang chiéu.

¢) Nhéap va dinh dang ndi dung van ban.

d) Thém cac hinh anh minh hoa.

e) Tao cac hiéu ung dong.

f) Trinh chiéu kiém tra, chinh sira va luu bai trinh chiéu.

B. CAU HOI ON TAP, VAN DUNG

Cau 1: Thanh phan co ban clia mot bai trinh chiéu 1a gi?

CAu 2. Ta c6 thé nhap nhirng d6i twong nao 1am nodi dung cho cac trang chiéu?
Cau 3. Khi trinh chiéu nodi dung cia mdi trang chiéu: A.

Bit budc phai co 1 hiéu Gmg 4m thanh di kém.

B. Bit budc phai c6 2 hiéu tng am thanh trd 1én.

C. Tuy theo noi dung thé hién dé chon am thanh cho phu hop.

D. Tuyét d6i khong nén sir dung hiéu img am thanh.

Cau 4. C6 y kién cho rang ndi dung vin ban trong bai trinh chiéu chi nén 1a dan y cta ndi dung
bai thuyét trinh. Em nghi thé nao vé y kién nay?

Cau 5. Tac dung cuia khung van ban c6 san trén trang chiéu 1a:

A. Dé nhap vin ban

B. Nhép am thanh

C. Cauavab déu sai

D. C4u a va b déu ding



C&u 6: Lénh tir t6 hgp phim CTRL+N trong chwong trinh Microsoft Powerpoint
nham dé:

A. Tao Presentation mé&i

B. M¢ Presentation da co

C. boéng 1 Presentation

D. Khong thuc hién dugc
Céu 7. Mudn chir “Powerpoint” trong mot doan vin ban nam giira textbox ta thuc
hién:

A. ,Béivden riéng chit “Powerpoint” va nhén t6 hop phim CTRL+E B.

Nhan t6 hop phim CTRL+U

C. Chi can boi den Power nhan t6 hop phim CTRL+U

D. Nhén CTRL+U+
Ciu 8: Cach tao mau nén cho toan bd trang chiéu?

-

A. Chon trang chiéu—Design — Background—Nhay nut va chon mau —

Apply to All.

B. Chon trang chiéu— Insert — Background—Nhay nat = va chon mau —
Apply to All.

C. Chon trang chiéu—Design— Background—Nhay nlit ~ va chon mau —
Close

-

D. Chon trang chiéu—Insert— Background—Nhay nut va chon mau — Close
CAu 9 : Thao tic chon Edit — Delete Slide 1 dé

A. x0a slide hién hanh

B. x0a tap tin c¢6 ndi dung 1a bai trinh dién hién hanh

C. x6a tit ca cac slide trong bai trinh dién dang thiét ké

D. x6a tat ca cac dbi tuong trong slide hién hanh
Cau 10 : Dé to mau nén cho mot slide trong bai trinh dién ta thuc hi¢n

A. chon Design — Format Background

B. chon View — Background

C. chon Insert — Background

D. chon Slide Show — Background

Dan do:
- Hoc sinh xem lai toan bo ndi dung bai hoc

Moi y kién thac mdc cdan gidi dap cac em lién hé cac Thay co by mon



